Ramon Vallejera, Jr., MBA

Al AUTOMATION SPECIALIST - N8N, LLM WORKFLOWS & PROCESS AUTOMATION

Cagayan de Oro, Philippines (Remote) ramonvallejerajr@gmail.com +63 926 717 1181 LinkedIln  GitHub
ramons-ai-automation-portfolio.vercel.app

PROFILE

SKILLS

PROJECTS

EXPERIENCE

Al automation specialist with ten years in finance operations and an MBA. Builds workflows

and Al agents in n8n with Claude, OpenAl and the business tools teams already use. Having
run invoicing, reconciliation, reporting and approvals by hand, designs automations around

real business rules and controls — documented and maintainable, so the people who inherit
them can run them.

Automation Al/LLM
n8n (cloud & self-hosted), Zapier, Make; Claude, OpenAl, Gemini, Grog APls; prompt
workflow design, triggers, webhooks engineering; Al agents; RAG (Pinecone); voice

agents (VAPI)

Integration Accounting & Finance
REST APIs, JSON, Google Workspace, Airtable, Financial statements, month-end close, AP/AR,
Slack, Gmail, Telegram reconciliation, cost & variance analysis, tax

compliance, DCF valuation & forecasting;
QuickBooks, SAP, Sage, Excel (advanced)

End-to-end automations built in n8n, documented on my portfolio. View portfolio

Al Appointment Setter Aug 2026
n8n - VAPI - Google Calendar - Airtable
VAPI voice agent backed by n8n webhooks that checks Google Calendar availability and

books, reschedules and cancels appointments in real time — logging bookings and call results
to Airtable.

HR Evaluation and Job Posting Assistant with Al Aug 2026
n8n - Groq - OpenAl - Airtable - Gmail - Google Calendar

Takes applications by form, stores CVs in Google Drive and Airtable, and uses an Al agent to
evaluate each CV against the job posting — tagging candidates as potential hire or rejected. For

shortlisted candidates, generates a tailored questionnaire, sends a personalized interview
invitation via Gmail, books the interview in Google Calendar and prepares screening questions.

Financial Analyst Jun 2022 — Present
My Mountain Mover (Independent Contractor) - United States, Remote
¢ Maintain DCF valuation models and financial statement forecasts across a portfolio of
listed companies, turning earnings-call and investor guidance into revised assumptions
each quarter.
o Use Claude and other Al tools daily to accelerate research, analysis and reporting.
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https://www.linkedin.com/in/ramon-vallejera-jr-mba-6976a3115/
https://github.com/ramonaljr
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EDUCATION &
CERTIFICATIONS

Course Instructor Dec 2020 — May 2023
Xavier University — Ateneo de Cagayan - Cagayan de Oro

¢ Taught business, finance and accounting courses, breaking complex processes into clear,
step-by-step systems.

Johndorf Ventures Corporation Jul 2015 — Mar 2021
Real estate developer - Cagayan de Oro

Branch Accountant Apr 2020 — Mar 2021

e Led a 10-person accounting team delivering monthly and annual financial statements on a
fixed close cycle.

¢ Owned and documented close, reconciliation and approval processes across AP, AR and
disbursement — the process mapping automation work depends on.

Project Cost Accountant Aug 2016 — Apr 2020

o Performed standard costing and variance analysis; reconciled material, labor and overhead
costs against the item ledger.

e Built and maintained recurring cost and project reporting workbooks.

Accounts Payable Supervisor | Tax Compliance Analyst Jul 2015 — Oct 2018
e Supervised the full AP cycle: invoice processing, vendor reconciliation, aging and
voucher controls.
e Managed statutory tax compliance and filing calendars — high-volume, rules-based,
deadline-driven work.

Education Certifications
Master of Business Administration n8n — Al Agents, Al Automations & Al Voice
Ateneo de Cagayan University, 2016-2018 Agents

BS Accountancy Udemy, Aug 2026 - 58.5 hrs

Pilgrim Christian College, 2014 Intuit QuickBooks Certified ProAdvisor
First two years at Liceo de Cagayan University, Intuit, 2020
2010-2012
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